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THIS EVENT GUIDE WAS 

ESTABLISHED IN APRIL 2023 AND 

MAY BE SUBJECTED TO ANY 

SUBSEQUENT CHANGES REQUESTED 

BY THE GOVERNMENT AS PART OF 

THE RELEVANT SANITARY 

PROTOCOLS DURING THE EVENT IN 

SEPTEMBER 2023 AND BY THE 

PARIS CONGRESS CENTER. 
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   TO PREPARE YOUR PARTICIPATION 

To-do list & deadlines p. 5 

Practical information  

¶ Timetables 

¶ Deliveries 

¶ Badges 

p. 6 

Maps p. 7 

Rules to follow 

¶  Decorating rules 

¶  Set-up and removal 

¶  Guard-service and security 

¶  Insurance 

p. 10 

TO SET-UP AND CUSTOMIZE YOUR BOOTH 

Your electric package  p. 16 

Furniture 

¶  Booth Furniture 

¶  The collective areasô furniture 

p. 17 

Complementary services 

¶ Complementary furniture 

¶ Tailor-made carpentry 

¶ Badges reader 

¶ Audiovisual 

¶ Decoration 

¶ Signage 

p. 26 

TO COMMUNICATE 

Press Relations p. 35 

Visibility and sponsorhip p. 36 

FOOD SERVICES 

On your booth p. 39 

On site p. 40 

FORMS 

Order Forms p. 42 

Bank details p. 47 
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Press Information form IMPORTANT 28th April 

Fill your exhibitor back-office: Register in the catalogue MANDATORY 

1st June 

Advertising order in the official catalogue IMPORTANT 

Booth furniture / complementary order IF APPLICABLE 

Decorating project MANDATORY 

Certificate of insurance MANDATORY 

Visibility tools order: badge lanyards, bags RECOMMANDED 

Communication tools order:  
T-shirt of guided tours, logo on map, sponsorship, 
Sticker for your desk, Roll-up, Signage 

RECOMMANDED 

Order of your exhibitor badges MANDATORY 

Check the stock of your leaflets and business cards RECOMMANDED 

Order of floral decoration RECOMMANDED 

Order of audio-visual screens RECOMMANDED 

Payment of your participation MANDATORY 1st July 

Order of the Track Event badges reader (Application 
TrackEvent, MobilEvent, ControlEvent) 

RECOMMANDED 9th July 

Sending of your e-invitations (unlimited) IMPORTANT ASAP  

 As part of your participation in Le Printemps des Etudes 2023, we provide you with 

this dashboard to guide you along the different steps of your preparation.  

You will find the different deadlines after which we will no longer be able to take your 

orders or requests into account. 
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DATES AND HOURS: 

 
Thursday 28th of September 2023: 9AM ï 7PM 

Friday 29th of September 2023: 9AM ï 6PM 

VENUE: 

 Palais des Congrès de Paris, Porte Maillot ï Level 3, Hall Havane 

The entrance is free for professionals only upon a free invitation card or a proof of a 

professional business card.  

 

EXHIBITOR ACCESS:  

During the set-up: no badge required  

Wednesday 27th of September 2023:  5PM ï 8PM 

During the event: exhibitor badges required 

From 8AM on Thursday and from 8:30AM on Friday 

 

DELIVERIES: 

Deliveries must imperatively be made on Wednesday, 27th of September from 2PM. 

No package will be accepted before. The packages must be marked as follows (you will find 

the label to stick on your packages at page 39) : 

Palais des Congrès de Paris - Pour Le Printemps des Études 2023 

« EXHIBITORôS NAME ï BOOTH NUMBER » 

« Name of the person on the event + phone number » 

2 Place de la Porte Maillot ï 75017 Paris 

In case of a multiple package delivery, we recommend you to number the parcels. Please 

remember also to keep with you all the details about the carrier and the references of your 

delivery.  

Delivery and receipt are under the responsibility of the exhibitor and require the exhibitorôs 

presence on the booth. Neither the Palais des Congr¯s nor the organizerôs responsibility may 

be held liable in any way. 

 

REMOVAL: 

On Friday 29th of September, from 6:15PM to 10PM. 

Please empty the furniture you rented and leave the keys on it. 

 

EXHIBITOR BADGES: 

Refer to the page ñrequest for exhibitor badgesò on the exhibitorôs back office on the event 

website. The number of badges per participating company is limited to 10 badges for a 

booth, 3 for a meet-up per participating company and 2 for the Agora, Sensory Area and 

Village of Data. 

All badges must be tagged with the exhibitorôs name.  
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Le Palais des Congrès  de Paris     

is located next to the Parisian 

busi ness district and next to La 

Défense.  

 

 
IMAGE 

GPS : Latitude : 48.8781 /   Longitude : 1.2836 

SUBWAY : Porte Maillot (line 1), exit 3 

RER : Neuilly-Porte Maillot (RER C) 

BUS : Lines n°43, 73, 82, 244 and PC ï Stop : Porte Maillot 

PUBLIC CAR PARK : Parking Indigo Palais des Congrès de Paris  

 

 

LE PRINTEMPS DES 

ÉTUDES 2023 

 

HALL HAVANE 

LEVEL 3 

M
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Le Printemps des études,  

1 level for 1 event  

 

 

 

The event is held on level 3 of le Palais des Congrès (Hall Havane). 

This includes: Exhibition (Booths, Agoras 1, 2, and 3, Sensory Area & Village of Data), 

Prestige Club, Conferences and meet-ups. 

On the mezzanine, there are three additional conference rooms as well as the organizerôs 

office. 
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  Map of  the  11 th  Printemps des études  

Palais des Congrès de Paris ð Level 3 
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RULES TO 

FOLLOW 
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Your booth decoration project must be examined by the organizer and the office in 

charge of the security of the event (A.F.S Conseils et Sécurité Alain FRANCIONI). 

Your project (file format : JPEG or PDF) must be sent by e-mail before Friday, the 

16th of June 2023 to the following e-mail address : team@empresarial.fr . 

It will be validated under the compliance of Le Printemps des études decoration 

rules against the riks of fire and panic. 

You will receive a validation of your project after study at the latest on Friday 23rd, 

June 2023. 

IMPORTANT 
 

The booths decoration must take into account the easements and prohibitions 

listed below and under no circumstances be detrimental to the neighbouring 

booths and/or the general decoration of the event. 

 

All not approved decoration by the organizerôs bureau can be dismantled without 

notice. 

The same rule apply to the booths for which the project would not have reached us 

for validation within the allotted time. 

 

¶ The partitions do not support a load of more than 15 kilos. 

 

¶ The authorized fastening systems are limited to nails, screws, staples (molly 

pegs are forbidden). Moreover, hanging screens on partitions requires a 

suitable structure (consult us).  

¶ For posters, you can use double-sided tape or Patafix. 

 

 

For security and responsability reasons, please take care of the following 

points very carefully: 

¶ No furniture other than the furniture provided by the organizer is allowed on the 

booth. 

¶ Do not change the structure of the booth and no partitions other than the ones 

supplied by the organizer. 

¶ Maximum height of pole claddings and partitions: 2.50m  

 

¶ The regulatory height for roll-up is 2m height and 1m width. 

 

¶ Regarding pillars with a RIA (fire-extinguishig valve), leave a free passage of 

1m around the pillar and from the nearest aisle. 

 

¶ No display whatsoever on the pillars of the hall, except specific formwork on 

estimate, please consult us. 
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CARE OF THE INFRASTRUCTURES 

It is strictly forbidden to: 

¶ Drill, screw, nail, staple, seal in the walls, the claddings, the pillars and the 

floors of the hall. 

 

¶ Paint or mark the walls, the claddings, the pillars and the floors of the halls. 

 

¶ Mask or enclose RIA/fire hoses (leave an access lane of a minimal width of 1 

meter), alarm boxes, smoke extraction controls, electrical and phone cases in 

the halls or the signage. 

The exhibitor would be liable for any resulting damage and for non-compliance with 

the above clauses. The exhibitor bears ultimate responsibility for his/her contractors, 

decorators, outfitters and business partners.  

Floor load is limited to 500 kg/m2. 

 

PARTITIONS/ LINEAR METERS AND HEIGHTS FOR DECORATION 

The partitions of the booth can be decorated as you wish. A covering with visuals 

(provided by you or by our official service supplier) is possible on 100% of the 

surface of the booth partitions. 

 

FURNITURE AND DECORATION ARRANGEMENT 

Elements of decoration (furniture, roll-up, flowersé) must be arranged inside your 

booth. 

 

SOUND SYSTEM/DEMONSTRATIONS ON THE BOOTHS 

Exhibitors wishing to organize demonstrations on their booths should plan for 

enough space to host visitors. Such demonstrations should in no way disturb other 

exhibitors or crowd walking lanes.  

Therefore, the sound level of such demonstrations should be low in intensity 

(maximum 80 decibels), and entail no disturbance nor protestations from next 

exhibitors. 

If these conditions are not respected, the Technical Department of Le Printemps des 

Etudes will be obliged to impose the immediate interruption of the boothôs sound 

system by all means at its disposal (particularly switching off the power supply on the 

booth.) 
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No badge to  access Le Printemps des études during set -up 

and removal for exhibitors and service providers (possible 

modifications according to the sanitary protocol in force.)  

 

The current rules on wearing masks and social distancing 

must be respected in the Palais des Congrès.  
 
 

PACKAGINGS STORAGE AND HANDLING 

Le Palais des Congrès does not have any rooms to store empty packaging during the 
event. You must therefore take them with you.  
 
 
 

OPERATING INSTRUCTION 
 
It is forbidden to store crates, wood, cardboard boxes in the exhibition areas, on the 
booths and in the corridors. 
 
For safety reasons, it is imperative that the safety aisles be kept free of all structures and 
waste. 
 
 
 
 

DURING THE EVENT AND AT THE END OF THE SET-UP 
 
Regular cleaning (daily) is required to get rid of the booth of all kinds of waste. 
 
Please deposit your waste in the bin provided on your booth, visibly and on the edge of the 
aisle, to ensure its evacuation every evening. 
 
Set-up elements and/or removal elements must be evacuated by yourself or by your 
provider. 
 
 
 

RECOMMANDATIONS 
 
The periods of set-up and removal are very sensitive phases, please be especially vigilant. 
We remind you to keep out of sight any material or product that could be easily stolen. 
 
We remind you that all these materials are under your responsibility. You are strongly 
advised to keep a close watch on your booth, having someone present constantly during 
the set-up and removal periods. 
 

Any decorative elements remaining on the booth must be removed by you. If not, they will 

be removed and destroyed by the Palais des Congrès cleaning services and will be 

invoiced to the exhibitor. 

S
E

T-U
P

 A
N

D
 R

E
M

O
V

A
L

 



 

 
COPYRIGHT EMPRESARIAL ï APRIL 2023 ï PRINTEMPS DES ÉTUDES 2023 

14 

  

 

  

GUARDING SERVICE AND SECURITY 

The organizer supplies a general guarding (day and night), during the set-up and 

removal and throughout the event. 

Fire protection is ensured by the organizer with the technical assistance of the 

security manager for the event. (A.F.S Conseils et Sécurité - Alain FRANCIONI). 

 

 

INSURANCE 

 

As indicated in the rules of the event, included in the registration form (article 6), there 

is no insurance for damage to property or persons included in the registration fee 

(laptop, telephone, computer equipment, screen... are not insured). 

It is up to each exhibitor to subscribe to a special insurance policy (or to an extension 

of an already subscribed insurance policy) for the duration of the event, set-up and 

removal included (3 days). 

The certificate must be sent by email before Thursday 1rst of June 2023 to the 

following e-mail address : team@empresarial.fr. 
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TO SET-UP AND 

CUSTOMIZE 

YOUR BOOTH 

3 
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ỉ  YOUR ELECTRIC PACKAGE 
 

At the Palais des Congrès de Paris, you must order your electrical connection and 

power supply package directly with them. The electrical box installed on your booth is 

supplied by air. 

First of all, you need to list all the electrical appliances you will need on your booth, 

and then calculate the power needed by them. 

To help you define the power of your electrical appliances and then order the type of 

meter you will need for your booth, the Palais des Congrès provides you with a 

detailed brochure on their exhibitor service website, as well as a contact person to 

guide you through the process. You will pay for your electrical package directly to the 

VIPARIS service (see contact at the bottom of the page). 

As an example: a spotlight rail + a coffee machine + a computer, generally require a 

power of 3kW. 

The EMPRESARIAL team can also answer your questions if needed. 

As a reminder, a power supply is already planned for the Agoras, the Data Village and 

the Sensory Area. 

 

ỉ  WI-FI & INTERNET 

 
The access is free for both days on the whole Palais des Congrès network, by 

connecting to the WIFI portal: leprintempsdesetudes. 

If you wish your own connection with a ñWIFI Passò for a private access or a wired 

internet connection, please contact the VIPARIS exhibitor service. 

ASHVINA SULTOO 

Exhibitor Service Officer, to be contacted for electricity and internet 

+ 33 6 24 49 38 95 ï ashvina.sultoo@viparis.com  

LINK TO THE ELECTRICITY 

BROCHURE 

LINK TO THE EXHIBITOR 

SERVICE 

Your contact to the exhibitor service : 
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ỉ  FURNITURE ON THE EVENT 

 
 

 

THE BOOTH AT YOUR DISPOSAL IS A TURN-KEY BOOTH 

INCLUDING: 

 

¶ Wooden partitions (2.50 meters high) covered with beige brushed cotton 

fabric 

 

¶ A taupe carpet with a beige border 

 

¶ Light spots 

 

¶ A luminous signing with the name of your company (no logo) 

 

¶ Cleaning service on the booth 

 

¶ A complete set of furniture adapted to the surface of the booth. This white 

furniture can be customized. (see below) 
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 8 to 10 m² 12 to 15 m² 16 to 19 m² 
TRASH BIN 1 1 1 

COAT RACK 1 1 1 

BRIEFCASE 1 1 1 
TABLE 1 1 1 

CHAIRS 3 3 3 
ARMCHAIRS  2 3 

COFFEE TABLE  1 1 
LOW STORAGE CABINET   1 

FURNITURE INCLUDED FOR  

 

Booths  from  8 to  19 m²: 
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FURNITURE INCLUDED FOR  

 

Booths  bigger than  20 m²: 

 

 

 

 

 

 

 

 

 

 

 

 > 20 m² 
TRASH BIN 1 

COAT RACK 1 
BRIEFCASE 1 
OTTOMANS 2 

BAR TABLE 1 
HIGH STOOLS 3 

ARMCHAIRS 2 
COFFEE TABLE 1 

HIGH COUNTER 1 

SOFA 1 
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 8 to 10 m² 12 to 15 m² 16 to 19 
m² 

PRICES OF PACKAGE 53 ú 59 ú 69 ú 

TRASH BIN 1 1 1 
COAT RACK 1 1 1 

BRIEFCASE 1 1 1 
TABLE 1 1 1 

CHAIRS 3 3 3 

ARMCHAIRS  2 3 
COFFEE TABLE  1 1 

LOW STORAGE CABINET   1 

CUSTOMIZED FURNITURE FOR BOOTHS 

 

We offer you to personalize your booth by differentiating your furniture. Several 

atmospheres are proposed to you. 

 

 

 

 

 

 

 

 

 

 

 

 

 

¶ The « Nature  » Range: 
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¶ The « Pop & Pepõs » Range : 

 12 to 15 m² 16 to 20 
m² 

PRICES OF PACKAGE 70 ú 80 ú 
TRASH BIN 1 1 

COAT RACK 1 1 
BRIEFCASE 1 1 
TABLE 1 1 

CHAIRS 3 3 
ARMCHAIRS 2 3 

COFFEE TABLE 1 1 
LOW STORAGE CABINET  1 
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 8 to 10 m² 12 to 15 m² 16 to 20 
m² 

PRICES OF PACKAGE 190 ú 197 ú 207 ú 
TRASH BIN  1 1 1 

COAT RACK 1 1 1 
BRIEFCASE 1 1 1 

BAR TABLE 1 1 1 

HIGH STOOLS 3 3 3 
ARMCHAIRS 2 2 2 

OTTOMANS  2 2 
COFFEE TABLE  1 1 

HIGH COUNTER   1 

¶ The « Crystal White  » Range : 

 

 

B
O

O
T

H
 F

U
R

N
IT

U
R

E
 



 

 
COPYRIGHT EMPRESARIAL ï APRIL 2023 ï PRINTEMPS DES ÉTUDES 2023 

23 

  

 

  

 Bigger than 20 m² 
PRICES OF PACKAGE 1 007 ú 

TRASH BIN 1 
COAT RACK 1 

BRIEFCASE 1 
HIGH STOOLS 3 

BAR TABLE 1 
ARMCHAIRS 2 
COFFEE TABLE 1 

OTTOMANS 2 
HIGH COUNTER 1 

SOFA 1 

¶ The « Cozy Cocoon  » Range : 
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FURNITURE ON THE COLLECTIVE AREAS 

The Agoras 

Your participation in the Agora includes your presence on the furnished 

collective area, an electrical connection and the mention of your company on 

the common signage. 

On the Agoras, you will benefit from : 

¶ 1 front desk 

¶ 3 high stools 

¶ 1 briefcase 

¶ 1 trash bin 

¶ 1 electrical connection 
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  ¶ The Sensory Area  

You have chosen this space to provide a sensory experience to visitors of Le 

Printemps des études. This animation area includes your presence on the 

furnished collective area, an electrical connection, carpet, spotlights and a 

partition with commune signage. 

¶ 1 front desk 

¶ 3 high stools 

¶ 1 briefcase 

¶ 1 trash bin 

¶ 1 electrical conecion 

 

 

¶ The Village of Data  

As a player of the Data sector, you wish to present your expertise on The 

Village of Data. This animation area includes your presence on the furnished 

collective area, an electrical connection, carpet, spotlights and a partition with 

commune signage. In addition, you will benefit from an audio-visual set-up to 

present your expertise on screen. (15 mins speaking-slots) 

¶ 1 front desk 

¶ 3 high stools 

¶ 1 briefcase 

¶ 1 trash bin 

¶ 1 electrical connection 
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